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1. How to upload a school logo

Now, for most website designs, it is possible to upload your logo to the website or
restore at any moment the image set by default. The logo will be displayed in the top part
of the website where the school name is displayed.

To upload the school logo, you need to prepare the image in advance.

Supported file formats: .gif

Acceptable size:
- width: 75-150 pixels;
- height: 75-100 pixels.

To upload your logo to the website, you have to:
1. Sign in as admin, using the login and password;
2. On the admin page, go to the section Settings:

NEW'; News ‘ site Builder
—a Add, edit ar delete the News on the web site. Add, edit or delete pages. Insert and manage media
o e files.
Download Center r“ Gallery
Upload files in the formats PORand .DOC into the L Manage images and galleries (categories): Add, edit or
download center, change their &der or delete them ﬁ delete categories, Change positions of categories.
from the download center. Informggion about file e

Insert nesy images in the formats JPEG, (PG, (PRNG,
formats {PDF or DOC) and file size isYgenerated und .GIF and change their order within a category,

automaticaly.

User Management l“ AB C Acronym Management

Modify the settings of your account; change user
name, password and language, add or delete users.,

On-line testing Settings
Create, edit and publish tests, add pupils, form Change general site settings, enablefdisable modules,
groups. . select main language version,

Acronyms management: add new acronym and
| i description, change or delete existing acronyms.

Polls

Creating and adding a new question with variants to
|| answer, editing exsting questions.

PIC. 1

3. Press Browse in the window that has opened and find the image on the
computer:
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Site settings

Specify site title [ 7 ]

YHpaHCEKA JEMOHCTPaLIAHIE CaidT
PyCCrkui: JEMOHCTRELMOHHEN CaiT
English: Demo site

Select the main language version [ 7 ]

@® YipaiHCbia o] Pycoii O English

Set up e-mail notifcations [ 7 ]
E-mall for comments
e-mail for contact form

e-mail for processing requests for
registration

Change logo

¥ou can upload your own Jago for vour site or resotre the default picture at any time. Your logo
is displayed in the header,

Supported file formats: ASIF

Accepted file sizes:

width: 75 - 150 px,

[J Restore the default logo

Save

PIC. 2

4. After that, press Save to save the changes.

Change logo

‘¥ou can upload your own logo for your site or resotre the default picture at any time. Your logo
is displayed in the header.

Supported flle formats: .GIF

Accepted file sizes:

width: 75 - 150 px,

height: 75 - 100 px

CADocuments and SettingsiDesktopllogo.gif

[J Restore the default logo

Save

PIC. 3

To remove the logo, press Restore the Default Logo and then Save to save the
changes.

Change logo

You can upload your own logo for your site or resotre the default picture at any time. Your logo
is displayed in the header.

Supported file formats: |GIF

Accepted file sizes:

width: 73 - 190 px,

height: 75 - 100 px

( [0 Restore the default logo '

(& Changes made successfully

Save

PIC. 4
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2. New Image Uploader

The Image Uploader enables you to upload several images simultaneously from the
photo gallery. These can be images in .jpg, -jpeg and .png formats.

However, to upload .gif files and in case of any uploading problems, you are
advised to use the usual standand uploader. The standard uploader can also be opened
when there is no flash drive.

To upload photos into the gallery with the help of the new uploader, go to the
website gallery to which the photos will be uploaded and press Upload Image:

ﬁ [1Make Cover [ Show as slideshow

Click the image to see full size

Image Properties

PIC. 1
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This will open the dialogue window in which you need to press Add:

Image uploading

+ Supported files formats: .PNG, .JPG, .JPEG
+ Maximum size of images - 10Mb

o Add

+ You may upload several images at once retaining the key of Ctrl
while selecting files in OS Windows or key CTmd in Mac O3

Al uploaded files will be resized for correct displaying on the site
In case of problems occurring while uploading, and also for
uploading images of GIF-format, use a standard uploader

Cancel

Select file(s) to upload

PIC. 2

Another dialogue window will open. You have to find photos on your computer
highlight one or several photos and press Open:

Laak in: | [ fata V| 0 ? * [+
" ™ bay.jpg
il ™ jibrary. jpg
My Recent ™ logo.jpg
Documents ™ map.ipg
e ™ nupils1.jpg
=
[ ™ nupilsz,jpg
Desktop ™ pupils3.jpg
™ pupils4.ipg
. ™ pupilss, jpg
"_} ™ pupilst. jpa
_ . ) .
My Documents DUD!B? ].|:|g
™ Lupilss.jpg
) ™ Lupilss.jpg
g! P [upils10.ipg
B ™ upils11.9pa
ky Computer
- File name: "teachert.jpg" "teacher] . jpa" "teacher? jpg" 't ¥ | [ Open ]
kly M etiark, Files of type: | Images [*jpg. " jpeq.”.png) w | [ Cancel ]
PIC. 3
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Afterwards, the photos you want to upload will appear in the Uploader (but they
have not been added to the website yet, only to the Uploader).

Image uploading

w4 Add = () Upload nagesi 1 Cancel

PIC. 4

Before uploading the photos to the gallery, you can do the following:
N - remove an unnecessary photo;
D - rotate a photo counterclockwise;

¢ rotate a photo clockwise;
- add more photos;
- cancel the uploading.

After that, you can upload the photos to the website gallery. To do it, you need to
press Upload. h

The photos will be uploaded into the gallery and the Edit Image Properties window
will appear, in which you need to enter data for each photo in the fields Title and Alt Text
and then press Ok to confirm or Cancel if your data was incorrect.

Attention! The Cancel key removes data from the fields Title and Alt Text for all
recently edited photos.
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Editing images properties

Sl
' | Title |
Alt text: |

i

Title - |

Alt text: |

Title: |

Alt test |

Ok Clear

|>

<

PIC.5

After you have carried out the above-mentioned operations, the

added to the gallery:

photos will be

g @ “iioooo oo [[IMake cover [ | Show as slideshow

Click the image to see full size

Image Propetties

PIC. 6
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You can edit the properties of all the uploaded photos with the help of the Image

Properties key K;b on the toolbar at the top.
3. Lightbox - zooming in an image by clicking on it

Every image on the site, both in the page and news content, can now be
maximised. To do it, press on it. Lightbox will not open only if the image is a link to
something. After opening an image with Lightbox, you can leaf through all the images on
the page in this way.

CLOSEX

PIC. 1

4. How to insert a photo gallery in the page or
news content

You can add any album from the photo gallery to standard page or news content.
For that, place the cursor where you want the album to be added, then press Add

[ 4|
Galleries E“‘ljl, select the album you want and press Insert:

www.edukit.org.ua 9]
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Galleries

Add Cancel

PIC. 1

In the editor, the inserted album will be displayed as an ordinary image (album

cover):

Edit content

g
ke
%
i
4

& C B
Q&8 91
Paragraph

- - - - o Heading 1
- - - Heading 2
|Heading 3
Heading 4
Heading 5

Heading 6
Blockguote

Containers

Ml 713
Be i
S
s
| @

fiji ] =~

Language

Preview Save Cancel

PIC. 2

You cannot place an album in the content in different positions around the text:
the album will always be automatically centered on the page.
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In the content, the album can be viewed by leafing through the photos using Back
and Forward keys:

< Back Forward >

PIC. 3

5. How to add content from external websites

Now you can also add content from external sources to a standard website page or
to a news item:
- Slideshare presentations
- Vimeo videos

In order to do it, press Add Content From External Sites % on the toolbar:

In the window that opened, insert a link to a presentation or video in the
appropriate field and choose the size in which the content must be displayed: small,
medium or large. The default size is always medium. When the content gets uploaded, it
will appear in the window on the left where it can be previewed.

When the presentation or video is uploaded, press Add.
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Add content from external sites

vou can ermbed an article, a presentation or 3 video to your webpage from the

. following resources:
Preivew 1. SlideShare - presentations

2. Wimeo - videos

3. Wikipedia - articles from the free encyclopedia

Y Just enter 2 direct link to the appropriate ohisct into the field below,

|http 1/ Avimen,.com /9820827

?ize

Add Cancel

PIC. 1

The uploaded content will be displayed with the same control panel as on the

original website:

¢ |

from

PIC. 2

To remove external content, use the link Remove External Content, which
appears when you click on the content, on the right of the toolbar. There is also the

function Add External Content After:

External content

Add external content after
Delete external content

PIC. 3
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6. Comments from social networks

Now, in addition to ordinary comments, you can leave comments on the website

using your Facebook account.

To view social network comments on your website, you need to turn on the

comment display on the admin page. In order to do it:

Enter the website using your login and password;
Go to the Settings section;

Go to Modules;

In the Comments section, open Additional Settings;
Turn on the comment display in Show Facebook Comments.

(_* Modules
;e

Site settings | Modules

— additional sethings

Show comrments o news articles

! Show commments to content pages

Show Facebook comments

] Show comments to galleries

Save

Q Chat
Chat lets users exchange messages onling in the appropriate site section

r__-‘.;’g“'f Guestbook

separate topic is essentially a subject guest book.

Comments
The rodule lets users leave comments to different site pages. But only comrments confirmed by the administrator will be shown on the site.

In this section users can leave comments and ask questions, Only comments confirmed by the administrator will be shown on the site,

Forum
Forum offers & set of sections for discussion. Users create topics in different sections and then hold debates inside of these topics. One

PIC. 1

To leave a comment, enter the login and password of your social network account:
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Log in to Facebook to leave a comment.

Email:
Password:
[ keep me logged in

Fargot wour password?

Sign up for Faceboolk

PIC. 2

After you have logged in on Facebook, you will see your ID in the Facebook
comments field. Enter a comment in the field and press Comment. You can also mark it
Post to Facebook, then the comment will be duplicated in your Facebook account with a
link to the page where it was made:

Comments

m 2ur school the best!

[+] Post to Facebook Posting a5 Anna Petrova (Change) [REGTGTE) LS

n Faceboak sacial plugin

PIC. 3

The comment will be displayed in the social network comments section:

Anna Petrova YyuTens recrpadiy B WwWEone
2y schiool Ehe besk!

Reply « Like © Unfollow Post © 7 meH, Hazan

n Facebook social plugin

PIC. 4

Attention! The person in charge of administering comments will not be notified
of comments made through social networks! The admin cannot moderate them either.
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7. Import from Excel, Word

In addition to the standard Word text insertion, it is now possible to insert tables,

e.g. from Excel. In order to do it, you need to press Insert @ on the toolbar.
You can copy the necessary table into the window that has appeared and press

Insert:

Paste text

Moo

() QR S SR

DAMAMIA, 1MA Y UEHIKE
AHApeeea FpHa
Aopodhess Ceprei
ACAEHED Makiziam
Tkayvis AHHA

Inaroea Cnera

O EHKa

[ QR S T ) |

Add Cancel

PIC. 1

The inserted table will be displayed in the editor in the following way:
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Edit content

Iy
!
d

i

7]

R
m
-
I[ir| ~
|
52 | 11

¢ @& K

Pe3ynbTaThl KOHTPONbHOW paboTel Nno anrebpe:

Nenfn DarANIAA, WMMA Y UEHKKS | OueHka
- 1 | AHApeeea MoMHA | 4
- 2 | Jopodhess Ceprer 5
3 | lACagHKD Makcir 3
4 | Traqyk AHHA | 4
: 3 | IAnaToea Cnera | 3
PIC. 2

When the table is added to the content, its styles are transformed into styles
corresponding to the website design:

Pe3ynbTaTbl KOHTpONbHOW paboTtbl no anrebpe:

Nen/n ’ OarniA, MMAa yyeHmka | OueHKa
| 1 \ AHapeeea MpuHa ‘ 4

\ Aopodheee Ceprei ‘
‘ McaeHKo Makcmm
‘ TKauykK SHHA

‘ ®rnatoea OnNera

PIC. 3

Attention! To be inserted, displayed and edited correctly, tables must have a
standard view (no combined cells)!

8. How to attach files to a page or news item

Files from the Download Center can be added to standard page or news content,
and they will be displayed on the page as an attachment.

To add a file to the content, you have to first upload it into the Download Centre. It
can be done in two ways:
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1. The old way: press Insert Hyperlink — Link to Download Centre -

Upload File.

3

2. The new way: using the Attach Files key 'Zin the editor.

Both ways deliver files into the common Download Centre.

Let’s look at the new way of attaching a file.

You need to press Attach Files |“ | on the toolbar, after which the following

window will open:

Attach files

Chooze files from the file archive

9_may.zip
Ymay . zip
Seminar.zip
12 Tect.docx
? Test2 rar
:

:

:

e T |

gif.zip
gifs.zip
school zip
zip.Zip
] NonomizxHa iHcbo.doc

= 3a0aH1a Ana onaMikadel Mo MaTemaTike docx
x 330aH1a Ana TecTa.xlsx

-

OO0O0O0O0OoOoOoogodg

| —.

Add Cancel

attched files will be situated at the bottorn of page

> ke

PIC. 1

This window will display the files uploaded into the Download Centre earlier. Any of

them can be added to the page.

To upload a new file, press Upload File ~ .
The Upload File dialogue window will open:

www.edukit.org.ua




EDUKIT Content Management System. User Manual.

Upload file

DO, DOCK, %LS, .5L5%, POF, .ZIP, RAR, %ML, .PPT, .PPTX, SWAY, AV,
FLY

Max Upload Size: 30 ME

Title: [Files)downloads!

File Osz0p.. |

Lpload file Cancel

PIC. 2

After that you need to select a file on your computer and press Upload File.
The uploaded file will be displayed in the common list of Download Centre files and
will be automatically ticked, which means that it's already selected to be added to the

page:

Attach files

Choose files from the fle archive

> kg

£ O_may.zip
¢ Omay.zip

{ | Seminar.zip
12 Test.docx
B Test2rar
 gif zip

i gifs.zip

¢ | school zip

L zipzip

O ¥ donomixna iHdo .doc

OO00000O0Oo0d

[ (% 3303019 Ang TecTa. xlsx v
Add Cancel

Attched files will be situated at the bottorn of page

PIC. 3

If necessary, you can select a few more files from the list by ticking them.
When all the necessary files have been marked, press Add.

Files added to the page will be displayed in the editor in the special section
Attachments:
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Edit content

Q¢ B I =S B = 0 &= T —
& 19 = = é @ [Containers -
SBIONOBOR Paragraph
OnuMNUaZa nNo MaTeEMaTHKe Heading 1
Heading 2
Heading 3
12 HoAbpA B wkone OyAeT NPOBOAMTECA WKOMEHAA OMAMIA3AA N0 MAaTEMATMKE CREAM Heading 4
YUEHMKDE WeCTERX KNaccoe, Headir‘lg 5
= Heading 6
i . . . Blockguote
CEHAKOMMTECA C 2afaHIAMK NPOWNoOradHel WEONEHDM ONMrMrMa el MOMHOD, Ckadae cbawn
"3a4aHiA ANA OnMAkagel No MAaTEMaTMKE" BO ENOAEHIAA,
Language -

MOGEAMTEMM WEONEHOM ONMMIMALE MEACTABAT WKOMY HA PAROHHDH OMMMIMage no
MATEMATIME, KOTOPAA Oy AaT MPOECAMTECA 2 gekatpn, [ [ p—p—————
MATEMATIKE . docK

Attachments

Delete

Preview Save Cancel

PIC. 4

Save the changes by pressing Save for the attachment to be displayed on the
page. In the content, attachments will always be displayed at the bottom of the page

Oamnuaja Nno matemartuke

12 HoABpA & wkone GyAeT MPOBOAMTECA WKDMEHAA ONMMIMAAA MO MATEMATMKE CPEAM YYSHWKDE WEeCThIX KNacCoe.

O2HAKOMUTLCA C 33A3HMAMA MPOWOrOAHEN WKDNLHOM ONMMIMaAL MOXHO, CKayae daiin "33aaH1a 4N ONMMNKMaas! No MaTeMaTke" B0
ENOMKEHMA,

MoGeanTent WKDNbHOM ONMMMMaAs! MPEACTABAT WKDMY Ha PAMOHHOM ONMMIMaAE NO MaTEMAaTMKE, KOTOpas GyAeT NPOBOAMTECA 2
Aekabpa.

BnoxenHvsa /

2 3343HMA ANA ONUMMKMAAE! N0 MaTemMaTKe, docx

PIC.5

A file added to the content can be downloaded on the computer by clicking on its
name or icon.

To remove the files attached to the page, you have to enter the editor and tick in
Attachments the files you want to remove and press Remove. The files will be removed
only from the page, but will remain in the Download Centre:
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Edit content

T 7 ——

& ¢ B I = i= B = = == =
& T == @ 2 @ @ Containers -
SATCNOBOK] Paragraph
OnuMNUaga no MaTeMaTurke Heading 1
Heading 2
Heading 3
12 HOAGPA B Wkone Gy AT MPOEDAMTECA WKONEHAA OMMMMIMAAA MO MATEMATIKE CoE M Heading 4
YUEHKOE WeCTRX KNACCOoE. Heading 5
AEZAL Heading 6
i . " " Blockguote
OZHAKOMMTECA C© 2afaHKIAMI OpoWnoroaHer WeEoNEHOK OnMMAMaiel MOMHO, Ckadae cbamn
"JAAAHAA ANA CMMOMALE! N0 MATEMATIKE" BO BENOHEHMM,
Language -
Attachments

AE3ALL
MoBEMATENM WKONEHDA CRMMMaAE! NEEACTIEAT WKOMY Ha PaHOHHDN ondMiMage no
MATEMAaTIKE, KOTOPaA By AT NPOECLMTECA 2 aekabpa, 12 3385149 ANA DMAMTHAAL! M0
AE3ALL MaTEMaTHKE, docK

Delete

Preview Save Cancel

PIC. 6

9. News and content preview

When editing the content, you now have the opportunity to preview your page

before it is saved in order to understand how it will look.
In order to see how the content you are editing looks on the page, press Preview

in the editor:
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Edit content

Dt BT =i @ s = = B =
28 9 ==né @ Containers -
- Paragraph
Bubnuotexa Heading 1
Heading 2
A Heading 3
Ha BTOPOM 3T3Xe HaWwel WKONk! ecTb 'Heading 4
i |Heading 5
AE3AL Heading 6
B 6uGmMOTEKD Gepyr Blockguote
yuebHIK U AONONHUTENEHLIE
NOcoSMA ANA 33HATI, TKe B Language -

BuBnmMoTexE eCTb XYAOXKECTBEHHAA
nUTePaTYpa.

KHur MOXHO esiOpaTe Ha moboi exyc:
TYT U CK3364, M PACCKaskl, U CTVXM, U
yuebH NO PasHLIM NPEAMETaM,

Preview Save Cancel

PIC. 1

After that, you will see the window which will show how the added content will be
displayed after it has been saved on the page:

Preview page

Bubamnoreka

Ha BTOpOM 3Taxe Hawei wkonsl ecTe GubnuoTexa.

B Gu1bnmoTeke WKonsHMKA BepyT yuefHMKA 1 A0NONHUTENEHLIE
nocoBuA ANA 3aHATIIA, Takcke B BMONMOTEKE ECTh XY A0MECTBEHHAA
nUTEepaTypa.

KHUMrA MOXHO BbIOpaTE Ha MIoB0M BKYC: TYT W CKa3K4, W PACcCKassl, U
CTHXM, W yueBHMKA N0 PazHBIM NPEAMETaM,

BMEn1oTeKapem B Hawel wkone paboTaeT 3aMedaTensHelil YenoBeK
— MioarMina BacunbeeHa, OHa MHOMO 3H3eT W BCer4a roToea
NOCOBETOBATL YBNEKATENBHYIO KHVMKY. A WS OHa NPOBOAMT
NATEPATYPHLIE HEASMM W KOHKYPCE! N0 NPOYMTaHHLIM KHUMraM Ans
BCEX XEenalowmy,

Mpuxoamute B Hawy 6ubanoTexy!

oK

PIC. 2

By pressing OK, you can get back to the window of the editor.
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10. Social Networks Icons

Social networks icons now have a slightly different look and there are also much

more of them:

Aiti - ropaictb Hawoi wkoau!
Liboro poky B WKoni NpoeoaunocA Gezniy oniMniag, KOHKYPCE, NIACYMKA AKMX NOPaAYBanA YuHiE,
BuMTENiE Ta BATEKE NPUIOBMMIA MICLLAMM,

OcofnMBD XOYETLCA BiA3HAYMTK YuHA Muxalinoea €ropa (7-4 Knac), Ak Nocie Neplwe Micue Ha
Miz06nacHOMyY KOHKYPCI 3 Waxie.

Tenep €rop NPEeACTABNATAME Haly WKOMY Ha BreyikpaiHoeKoMy KOHKYPC T3 GOPOTUMETECA 33 3B3HHA
yemnioHa!

KinekicTe nepernagie: 2

PIC. 1

In order to place a link to a selected page in social networks, press the icon of the
selected social network, after which a dialogue window suggesting further actions will

appear:
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f Share this fink

#1| share:

On you wall ~ @

Hawa ropaicts - leMOHCTpauidHKA cadT
http:/fdemo-school edu. kh.uafnasha_gordi...

Uporo poky B WK NpoEo0AHnocA Gesnidv oniMnia,
FOHEYPCIE, MACYMER AKX NOpaigvYEand yYYHIE,
BYHMTENE T3 DaTEKIE NPHZ0BHMK MICLLAMH,

1uz 1,

Cancel

PIC. 2

Every click on a social network icon will be counted in the click statistics:

www.edukit.org.ua
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